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CUR YISION AND MISSION

Our vision is that all spinal cord injured people receive the specialist treatment, care,
rehabilitation and support they need to be fully integrated and empowered participants in
society.

Our mission is to support all those affected by spinal cord injury by advising, educating and
campaigning on their behalf.

Our aim is to:

e Provide high-quality services and information, ensuring everyone touched by spinal
cord injury can rebuild their lives

e Change public attitudes and Government policy and practice towards spinal cord
injured people

e Create a safe community to share ideas and experiences, by growing our
membership.

About us
Damaging your spinal cord is a life changing injury. The impact is monumental and affects
every aspect of your life, as well as the lives of those closest to you.

The repercussions are not purely physical. In the early stages of rehabilitation many people
feel isolated, unmotivated towards their rehabilitation, and are pessimistic about living with
a disability. The future can seem a very bleak place and some of life’s milestones, such as
getting a job, having a family, or going on holiday, can seem unachievable.

The Spinal Injuries Association is a national user-led charity dedicated to helping everyone
touched by spinal cord injury, rebuild their lives. Our charity strives to empower people to
live a full and active life post-injury. We achieve this by supporting a person’s physical,
emotional and social needs through our life-long services.

We have a team of 12 Peer Support Officers and two Nurse Advocates that deliver this
support, in hospital and in individuals” homes. We also provide support through our Advice
Line, Telephone Counselling and services that support care funding.

How to apply
Help rebuild more lives after spinal cord injury, by applying for a role with the Spinal Injuries
Association. Please complete the attached form and return to: b.murphy@spinal.co.uk
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APPLICATION FOR EMPLOYMENT

Please write in block letters, using black ink, or type. Please complete all sections of this

form carefully, following the instructions. The information you provide is the only material

used in deciding if you should be interviewed. CVs are not accepted and will not be

considered. Where necessary continue your answers on a separate sheet of paper.

For which post are you applying?

How did you learn of this vacancy?

Forename(s): Last Name:
Address:

Home No: Work No:
Mobile No: Email:

Name and address of present or most
recent employer:

Telephone no:

Current post title:

Brief description of duties:

Current pay:

Period of notice required by employer:

Spinal Injuries Association, SIA House, 2 Trueman Place, Oldbrook, Milton Keynes, MK6 2HH

01908 604191
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REFERENCES

Please give names and address of two referees, one of whom should be your current or
most recent employer.

Employer Employer/personal

Name: Name:

Job Title: Job Title:

Company: Company:

Address: Address:

Telephone No. Telephone No.

Email: Email:

Should referees be approached prior to interview? Yes No
General Education Level Grade
Further Education/Professional Qualification Level Grade

Spinal Injuries Association, SIA House, 2 Trueman Place, Oldbrook, Milton Keynes, MK6 2HH
01908 604191 www.spinal.co.uk
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Name and address of
employer

(most recent first)

From

To

Position and Key
Achievements

Reason for
Leaving
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PERSONAL DEVELOPMENT

Please state any courses, membership, voluntary work or public service/duties you consider
relevant, with outcomes where applicable.

Are you to your knowledge, related to any executive member or employee of the Spinal
Injuries Association? If so, please give details.

Spinal Injuries Association, SIA House, 2 Trueman Place, Oldbrook, Milton Keynes, MK6 2HH
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SUPPORTING STATEMENT

This is an opportunity to draw attention to aspects of your career, training courses
attended, interests, ambitions, etc., which make you suitable for the post. Also state why
you are interested in applying for this post and make particular reference to the Job
Description and Person Specification. Use additional sheets if necessary.

SIGNATURE

The information given in this application is, to the best of my knowledge, true and accurate.
| understand that any false declarations may lead to the withdrawal of a job offer or
termination of employment.

Signature of applicant Date

Spinal Injuries Association, SIA House, 2 Trueman Place, Oldbrook, Milton Keynes, MK6 2HH
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ELIGIBILITY TO WORK IN THE UK

It is a legal requirement placed upon employers for all new employees to comply with the provisions
of the Immigration, Asylum and Nationality Act 2006. The legislation requires employers to verify
that any person selected for employment is eligible to work in the United Kingdom. The Spinal
Injuries Association is required to see and take a copy of appropriate documents before employment
commences. To enable us to comply with this legislation, please complete this form and return with
your application. You will be asked to provide evidence of your eligibility to work in the UK (as per
the attached lists) should you be made an offer of employment. This document will form part of
your Application for Employment and will be held and processed in accordance with the Data
Protection Act 1998.

Name: Position Applied For:

Nationals from European Economic Area (EAA) countries, and Switzerland, can enter and
work in the UK without any restrictions. The following countries are part of the EEA:

Austria, Belgium, Bulgaria, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France,
Germany, Greece, Hungary, Iceland, Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg,
Malta, Netherlands, Norway, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United
Kingdom

Are you a national of one of the above Yes/No
countries?

If YES, which country?

If NO, which country are you a national of?

Do you require a work permit in order to work in | Yes/No
the UK?

If NO, state why not

Do you currently have a work permit to work in Yes/No
the UK?

If YES, please provide work permit reference
number (if known) and expiry date

Do you have a National Insurance Number? If
YES, please provide it

Signature: Date:
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Documents which are acceptable as evidence of eligibility to work in the UK
You will be asked to produce one or more of the following documents if offered employment.

LIST A documents which show that the holder is not subjectto immigration control, or has no restrictions
on their stay in the UK. If a prospective or existing employee produces a List A document (or one of the
combinations of documents specified), they are eligible to work in the UK for an indefinite period.

1. A passport showing that the holder, or a person named in the passport as the child of the holder, is a British
citizen or a citizen of the United Kingdom and Colonies having the right of abode in the United Kingdom.

2. A passport or national identity card showing that the holder, or a person named in the passport as the child
of the holder, is a national of the European Economic Area or Switzerland.

3. Aresidence permit, registration certificate or document certifying or indicating permanent residence issued
by the Home Office or the Border and Immigration Agency to a national of a European Economic Area country
or Switzerland

4. A permanent residence card issued by the Home Office or the Border and Immigration Agency to the family
member of a national of a European Economic Area country or Switzerland.

5. A Biometric Immigration Document issued by the Border and Immigration Agency to the holder which
indicates that the person named in it is allowed to stay indefinitely in the United Kingdom, or has no time limit
on their stay in the United Kingdom.

6. A passport or other travel document endorsed to show that the holder is exempt from immigration control,
is allowed to stay indefinitely in the United Kingdom, has the right of abode in the United Kingdom, or has no
time limit on their stay in the United Kingdom.

7. An Immigration Status Document issued by the Home Office or the Border and Immigration Agency to the
holder with an endorsement indicating that the person named in it is allowed to stay indefinitely in the United
Kingdom or has no time limit on their stay in the United Kingdom, when produced in combination with an
official document giving the person’s permanent National Insurance Number and their name issued by a
Government agency or a previous employer.

8. A full birth certificate issued in the United Kingdom which includes the name(s) of at least one of the
holder’s parents, when produced in combination with an official document giving the person’s permanent
National Insurance Number and their name issued by a Government agency or a previous employer.

9. A full adoption certificate issued in the United Kingdom which includes the name(s) of at least one of the
holder’s adoptive parents when produced in combination with an official document giving the person’s
permanent National Insurance Number and their name

issued by a Government agency or a previous employer.

10. A birth certificate issued in the Channel Islands, the Isle of Man or Ireland, when produced in combination
with an official document giving the person’s permanent National Insurance Number and their name issued by
a Government agency or a previous employer.

11. An adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, when produced in
combination with an official document giving the person’s permanent National Insurance Number and their
name issued by a Government agency or a previous employer.

12. A certificate of registration or naturalisation as a British citizen, when produced in combination with an
official document giving the person’s permanent National Insurance Number and their name issued by a
Government agency or a previous employer.

13. A letter issued by the Home Office or the Border and Immigration Agency to the holder which indicates
that the person named in it is allowed to stay indefinitely in the United Kingdom when produced in
combination with an official document giving the person’s permanent National Insurance Number and their
name issued by a Government agency or a previous employer.
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LIST B documents demonstrate that the person has been granted leave to enter or remain in the UK
for a limited period of time. If an individual provides documents from List B, the Spinal Injuries
Association is required to carry out specified document checks before the employment of the
individual begins and then carry out follow up checks of the same kind at least once every 12
months.

1. A passport or travel document endorsed to show that the holder is allowed to stay in the United
Kingdom and is allowed to do the type of work in question, provided that it does not require the issue of
a work permit.

2. A Biometric Immigration Document issued by the Border and Immigration Agency to the holder
which indicates that the person named in it can stay in the United Kingdom and is allowed to do the work
in question.

3. A work permit or other approval to take employment issued by the Home Office or the Border and
Immigration Agency when produced in combination with either a passport or another travel document
endorsed to show the holder is allowed to stay in the United Kingdom and is allowed to do the work in
guestion, or a letter issued by the Home Office or the Border and Immigration Agency to the holder or
the employer or prospective employer confirming the same.

4. A certificate of application issued by the Home Office or the Border and Immigration Agency to or for a
family member of a national of a European Economic Area country or Switzerland stating that the holder
is permitted to take employment which is less than 6 months old when produced in combination with
evidence of verification by the Border and Immigration Agency Employer Checking Service.

5. Aresidence card or document issued by the Home Office or the Border and Immigration Agency to a
family member of a national of a European Economic Area country or Switzerland.

6. An Application Registration Card issued by the Home Office or the Border and Immigration Agency
stating that the holder is permitted to take employment, when produced in combination with evidence of
verification by the Border and Immigration Agency Employer Checking Service.

7. An Immigration Status Document issued by the Home Office or the Border and Immigration Agency to
the holder with an endorsement indicating that the person named in it can stay in the United Kingdom,
and is allowed to do the type of work in question, when produced in combination with an official
document giving the person’s permanent National Insurance Number and their name issued by a
Government agency or a previous employer.

8. A letter issued by the Home Office or the Border and Immigration Agency to the holder or the
employer or prospective employer, which indicates that the person named in it can stay in the United
Kingdom and is allowed to do the work in question when produced in combination with an official
document giving the person’s permanent National Insurance Number and their name issued by a
Government agency or a previous employer.
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EQUALITIES MONITORING INFORMATION

This section of the application form will be detached from your application form and will be used
for monitoring purposes only.

The Spinal Injuries Association is fully committed to the promotion of equality and diversity within
our organisation and would be grateful if you would help us to review our process of staff
recruitment by completing this questionnaire. Completion is entirely voluntary and the information

provided in this section will be immediately separated from your application form and will not be
used as part of the recruitment process.

Age Gender
18-35 36-50 51-65 Male Female
Over 65 | do not wish to disclose this

| would describe my ethnic origin as:

Asian or Asian British Mixed Other Ethnic Group

_ Bangladeshi _ White & Asian _ Chinese

_ Indian _ White & Black African _ Any other ethnic group

_ Pakistani _ White & Black Caribbean _ I do not wish to disclose this

_ Any other Asian background

_ Any other mixed background

Black or Black British White
_ African _ British
_ Caribbean _Irish

_ Any other Black background

_ Any other White background

Please choose the option that best describes your sexuality

Lesbian Gay Heterosexual Bisexual

| do not wish to disclose this
Please indicate your religion or belief
_ Atheism _Jainism _ Other
_ Buddhism _ Sikhism _ I do not wish to disclose this
_ Christianity _ Hinduism
_Islam _ Judaism
Do you consider yourself to have a disability? _Yes

No

_ I do not wish to disclose this information
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